November 19, 2015  
HAZARDOUS WEATHER DISMISSAL PLAN - USDA-ARS, Madison, Wisconsin

The Madison Location will be closed if the Madison Public Schools close due to emergency weather conditions.  The location limits its closures to conditions that affects road travel, and does not apply to other closures by the Public School Systems.

Please check the local television stations (WISC-TV, WKOW, and WMTV), Madison Radio stations, or the Internet (http://usda.wisc.edu/status/) for closure information. 

All employees are to presume, unless otherwise officially notified as described in the first paragraph, that their work activity will be open each regular workday regardless of any weather or other conditions which may develop. Employees are normally expected to cope with difficult driving conditions or disruptions of public transportation facilities and arrive at work on time.  Various emergency situations--snow storms, severe icing conditions, floods, earthquakes, tornadoes, power failures, and interruption in public transportation may prevent a number of employees from reporting for work on time and may require the agency to close or otherwise curtail its activities.  Employees who are unwilling or unable to report because of weather or other adverse conditions should notify their supervisor within a reasonable time (established by the supervisor).  Other paid leave (annual, credit hours, compensatory time) may be taken without advance approval, but the supervisor must be notified.  
If the facility is open, but because of conditions you will arrive late for work, or not at all, you must advise your supervisor at the earliest hour you expect your supervisor to be at work and request personal or official leave.  Supervisors will be lenient in granting leave dependent upon conditions in the area where the employee lives.  These conditions will be general, rather than personal, in scope and impact.
The lead scientist (SY) for Marshfield, Milwaukee, Prairie du Sac, and Sturgeon Bay must contact the Research Leader (RL) or Acting Research Leader of their unit to propose closure.  The Location Coordinator (LC) or Acting Location Coordinator must be notified by the Research Leader. 
Facility closed prior to normal work hours 
If a Federal facility is closed prior to normal work hours on a day when regular work had been scheduled, the day becomes a non-work day for leave purposes.  Employees who had intended to work on that day will be granted administrative leave.  Employees who were on leave which had been approved prior to the closure will also be excused without charge to leave (leave can be charged only on workdays; a day on which the office does not open is not a workday, so leave cannot be charged.) 

Note:  This provision does not apply to employees on LWOP pending disability retirement or while in receipt of workers' compensation, on military leave, on suspension, or in a non-pay status on the workday before and after the closure.  These employees are not entitled to administrative leave and will remain in their current status.  Also unaffected are those employees whose off day under a flexible work schedule happens to coincide with the emergency closing.  Since these employees were never scheduled to work on that day, there is no need to account for their absence in any way, and they do not receive an alternate day off. 

Delayed Opening 
On rare occasions, a Federal facility may announce a delayed opening (i.e., offices, labs, etc., will be closed from the beginning of the normal workday until a specified opening time later in the day or employees may be allowed to report for work a specified number of hours late.)  These occasions will be treated as closures in accordance with this section (i.e., the hours or minutes that the facility is closed, or the employees are allowed to arrive late, will be regarded as non-work time and recorded as administrative leave for the employees).  Only employees who come in to work on the day of the delayed opening will receive the allowed amount of administrative leave. 
Early Dismissal 
If employees are on duty at the time of the dismissal they will not be charged annual leave, but will be granted administrative leave.  The administrative leave will cover the remainder of the workday and will still apply even if the employees had originally planned to take annual or sick leave later in the day. 

If the employee did not work that day, or was on leave for the entire day, the employee will not be affected by the early dismissal.  If the employee comes to work that day, but leaves before the dismissal time, the employee will be charged leave from the time they left until the time of the dismissal.  The employee will still receive administrative leave for the work time covered by the dismissal. 

If an employee is on leave when a dismissal is announced and is scheduled to remain on leave for the rest of the day, leave will be charged for the entire absence.  If the employee is on leave when a dismissal is announced, but is scheduled to return from leave before or during the period of dismissal, leave will be charged until the time the employee returns to duty or until the dismissal goes into effect.  The employee will receive administrative leave for the work time covered by the dismissal. 

If employees are scheduled to report for work before the dismissal but fail to do so, the employees will be charged leave as appropriate, for the entire day.  If employees are scheduled to report for work after the dismissal goes into effect (but are prevented from doing so since the facility is closed), leave will not be charged.  The entire absence will be excused. 

Exigency employees for emergency and/or hazardous weather conditions are:



Philipp W. Simon, Location Coordinator

Terri Gureno, Administrative Officer



Cereal Crops




Cynthia Henson, Research Leader



Chris Lee, Maintenance 



U.S. Dairy Forage




Mark Boggess, Center Director




Andy Kowalkiewicz, Maintenance

CWBURU



Ron Hatfield, Research Leader


EIDMRU




Wayne Coblentz, Research Leader




Joseph Hattamer, Maintenance


Milwaukee



Brian Shephard, Scientist



Allyn Spear, Scientist

PDS Research Farm



Joshua Ringham, Maintenance 


Rick Walgenbach, Farm Manager 


Vegetable Crops




Kristin Haider, Technician


Andy Hamernik, Technician
Rob Kane, Technician


Sturgeon Bay

Jesse Schartner, Technician
Contacts at worksites are:  Wayne Coblentz, Marshfield; Brian Shepherd, Milwaukee; Rick Walgenbach, Prairie du Sac, and John Bamberg, Sturgeon Bay.  

The Location Coordinator or Administrative Officer will notify the Area Director or Deputy Area Director whenever it becomes necessary to close any or all facilities at the Madison, Wisconsin location for any period of time.  
